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- Application for Records Disposition Standard

Department, Name,:and Full Address

marta

Action Requested

Establish Disposition Standard Dispose of Present Accumulation;
Record will continue to accumulate No Further Accumulation Anticipated

" What is the function of the office in which this record series is created?

The Division of Budget and Analysis is responsible for development and installation of
operating and capital budgets for all units of the Authority, conducting ongoing analysis
and review to ensuré that expenditures do not exceed amounts budgeted and/or authorized,
performing continuing researth regarding cost aspects of MARTA's programs and policies,
and for comprehensive analysis of revenues. In addition, the Division is respomnsible
for coordinating financial matters with other local governments, the preparation and/or_
review of MARTOC financial reports, and supporting other Divisions who may have special
budgetary control problems. R

: : \'\Q\D T
| \:Q/"\‘- o >
| ‘ Ju ;\_”u—:éd
: . [ Lo

This file contains the following documents:

Documents relating to the development; instaliation, anelysis, and teview of Depargﬁental'
budgets. File series includes studies, reports, and correspondence relating to the
budgets. The file is arranged by department, by division, by year.
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MARTA
Dept. of Finance & Administr!tion For Records Manqqemm Divisidn Use
Division of Budget and Analysis : | Date Racewed  Mpolication Mo Date Compicted -
100 Peachtree St., 1300 Equitable Bldg. | __fws -7 se7h74- 7.7(.[ MG 23 1078
pl. Date .Person to Contact ‘ Working Tive o
2£ S-7¢ 525-44&0J_x~388] Sam Daniel L ' Budget Apalyst .
Inclusive Dates of Series - Exact Series Title :
1972 - Present Departmental Budget Analysis File
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TQUESTIONMRE (Place an X in the proper box. If anewer is *Yes” please explain.)

Klves (Ino

}3 1s this the Record Copy of the series?
i Is there a duplication of this series in anoqher office or agency? EY“ DNQ
.

5 (Is the information contained in this series ever ‘summarized or publishied? / D\'es No

‘>/?85u /»LS 54) analyses Qre dqf/fculej ‘n a‘/*pf" £ 145 '
16 Does the geries contain classiﬂed information requiring security handling? : DY‘SE No
}7 Does the series initiate, amend or terminate agency poliéies and procedures?” DY@'E No
18 Could the function be perf@:_med if the files were lost or destroyed? Y"’D No
19 1s the series (or major portion of it) regularly microfilmed? If yes, why? DY“E No
20 Does the record series provide dalfa as input to an EDP file? D\‘gsx Ro

- B

21 Does the ¥ecord series ééntaiti abcdmantation praduced as EDP printout? D s E “0
22 'Has the Federal Government 1ssted instructions governing the retentionl dispositim of theseé Eiles?_ E]Y“El T
23 Will there be a need for these records 10, 15 yenrls' fron now? If yes, what? D YSE No
24 TREQUIREMENTS:

The following requirés the files to be kept__ 74 __years: ( Cre or attach cow of Law, Stotute, or ether season

for the retevition requirement.
By decision of the Director of Budget and Analysis.

_Law

Limication Period Decision

Law

State _' D Statute of D + Audic D Federal . Administrative D Historical

Value

25 RECOMMENDATIONS —Methods: This init recommends tha_i: the file series be cut off at

[Ocalendar Year m F‘iscalr Year [] Other , then:

the end of each

gHold in the current flles area___+ 1 noni-ho/ yearu ﬂlen K] Transfer to State Records Qéﬁter; -

El Hold

D Destrovy a_fcer ‘ _:_:gj.:-q_ff .
Operating instructions:

maghhs years; Yhen mDeBtroy; or D'r_rarisfer_ to State A_rchiwies, for permanent retention.

26 APPROVALS: \ Review / Approval by Departmany of Archives and Wistory
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Aeproved MARTA Maragement Steering Commitiee
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